
 
How to Grant Budget Access (Principal Investigator):  
The Estimated Budget and the Report of Expenditures details and entry are accessible only to the Principal Investigator and the Financial 
Officer Contact. By completing the following steps, the Principal Investigator may grant Budget Access to contacts associated to their award for 
both financial reports. 

1. Log into https://awards.cff.org/ 
2. Click on Upcoming Deliverables under My Activities  

 
 

3. To grant Budget Access to an associated contact, select the financial deliverable (Estimated Budget or Report of Expenditures).   

 
 

https://awards.cff.org/


 
 

4. Begin typing the Contact name in the search box located on the bottom left side of the page.  Make the Contact selection from the drop-
down list and then click on Save My Work.  The Contact that was selected will now be able to view/edit the budget. PLEASE NOTE:  You 
will not be able to search for a Contact under Budget Access if the Contact has not been added to your Award Contacts.  The Contact 
must be added to the Award with the same Project Period as the financial deliverable.  Please see “How to Add Contacts” guide for 
further information.   
 

 
 


