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How to Edit Subcontractor Budgets for the Report of Expenditures and Renewal Budget & Progress Reports

Subcontractor budget(s) associated to an award record are initially entered in at the application phase of the award. When the
application is approved to fund, the subcontractor budget(s) will be available to view/edit once the award has been issued. The
subcontractor budget(s) will be available to view/edit when completing the Renewal Budget & Progress Report and the Report of
Expenditures. For applications/awards that include a subcontract with a third party, the applicant/awardee may request indirect
costs on the first $25,000 of each subcontract per project period. Negotiations of subcontracts are between the applicant
institution and the subcontractor.

Renewal Budget & Progress Reports - Subcontractor Budgets

(Please refer to the guide “How to Complete the Renewal Budget & Progress Report” for further guidance on the submission of the Renewal Budget & Progress Report)

1. You may find all pending deliverables including your Renewal Budget & Progress Report by clicking on Upcoming Deliverables under My
Activities. PLEASE NOTE: You will only be able to view deliverables associated to an Award if the Principal Investigator has added you as a
contact to their award (For more information, refer to “How to Add Contacts” guide)
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2. The Upcoming Deliverables page lists all outstanding deliverables for a given award. To begin, select the Renewal Budget & Progress
Report in Pending status.
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Upcoming Deliverables

o o REEEN ¢ |

£ Award ID + Award Number + Deliverable % Deadline % Slatus % Award Period % Description B
B WAYNE23G2 0054776223 Award Letter 04/01/2023 Pending 03/01/2023 - 02/29/2024
@& 2 WAYNE2362 0054776223 I Renewal Budget & Progress Report 12/02/2023 Pending I 03/01/2023 - 02/29/2024
B WAYNE23G2 0054776223 Report of Expenditures 05/31/2024 Pending 03/01/2023 - 02/29/2024

3. Onthe Renewal Budget & Progress Report page, select Begin Preparation. This will update the status of the Renewal Budget & Progress
Report to In Progress.

005477G223 - Renewal Budget & Progress Report

RFA Name

Activity Type: Renewal Budget & Progress Report
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Aveard Pariog Start
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4. When the Renewal Budget & Progress Report is in In Progress status, you will be able to view/edit the Subcontractor Budget(s) associated
with the award record. To view/edit a Subcontractor Budget, select Enter Budget next to the Subcontractor Budget line-item.
PLEASE NOTE: Only the Principal Investigator, Financial Officer, or Grants Officer can edit the Subcontractor Budget. If you are a contact
that needs to enter in the budget, you must request Budget Access from the Principal Investigator (Refer to the guide “How to Grant
Budget Access”).

005477G223 - Renewal Budget & Progress Report

v Renewal Budget

Budget PDF:
Generated Budget PDF: B

L1 I confirm that subcontractor actuals for this reporting period have been entered

Co-Investigator Institution Status Total Subcontractor Budget (including indirects)

Subcontractor One Subl Institution Submitted 5$50,000.00 ‘ [ Enter Budget
Subcontractor Two SubZ Institution Submitted 550,000.00
Subcontractor Three Sub3 Institution Submitted 550,000.00 [ Enter Budget

5. Inthe Subcontractor Budget pop-up window, select the Award Period Year that the Renewal Budget & Progress Report is reporting on (the
Budget Period Year). Enter in all the budget details of the Subcontractor Budget including the Indirect Costs (if applicable). Select Save
then Close Budget to close the Subcontractor Budget pop-up window. Select Save My Work on the Renewal Budget & Progress Report
page to save the budgetary information entered in the Subcontractor Budget details.

PLEASE NOTE: The Subcontractor Budget pop-up window WILL NOT allow you to edit any budget details for the previous or future award
period year(s) of the award. The Subcontractor Budget pop-up window will only allow you to edit the Subcontractor Budget details of the
award period that correlates to the Renewal Budget & Progress Repot budget period.
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005477G223 - Renewal Budget & Progress Report

RFA Name:
Activity Type: Renewal Budget & Progress Report
Status: In Progress
* Activity Owner: Bruce Wayne =
Award Period Start: 03/01/2023
Award Period End: 02/29/2024

Original Budget File:

[ Budget Period: From 03/01/2024 To 02/26/2025 |

Balance:

Budget Access

Budget and report of expenditure details can only be viswed by the Principal Investigator, CF Center Director [for care center grants] &
contact does not appear ey must first be added as & contact on the award Multiple contacts can be selected

Search and select
* Authorized Institution Official
Select the Authorized Institution Official wha is responsible for this project.
Select One ot

* Principal Investigator's

Acceptance Statement:
AN O View [ Save
Signed Face Page:

> Renewal Report

v Renewal Budget

1= Save My Work s

E: 5 ont: ork rosoft — O X
3 https//cffsmartsimplebk.com/ Ad
Period 1 Summary
Principal Investigator: Bruce Wayne Application Number: 005477G223
Institution Name: Gotham Institute
[Budget Period From: 0310112024 To: 0212812025 |

@ Salaries & Benefits {Salaries are restricted to the Federal salary cap ($212,100.00 in 2023.)

& Consultani Expenses (Refer to CFF Policies and

Travel (Travel cannot exceed $15,000.00 per person/per year.)

{ttemize by category, e.g., general clinical, office, etc.)

Consumable Supples

& Major Equipment  (Must list items greater than §5,000 each)

£ Other Expenses (Indirects Allowed) (itemize by category, &.g.,

costs.)

minor

3 Other Expenses (Indirects Mol Allowed) (temize by categery, &.g.,

minor ]

(¥ i, Rster

> CFF

Totsl Direct Costs:  $45,000.00

Modified Total Direct Costs:  $45,000.00

Indirect Costs:

ve. Nal bs excewd 17% or §5.400.00 )

Total Projected Budget

$50,000.00

= [ <=
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6. Once the Subcontractor Budget(s) have been entered in, select the check box next to “/ confirm that subcontractor actuals for this reporting

period have been entered.” to acknowledge that the Subcontractor Budget(s) related to the Renewal Budget & Progress Report budget
period have been reviewed.

v Renewal Budget

swageteor: [CTE
S
Poerersiea suaget or: [

B0 confirm that subcontractor actuals for this reporting period have been entered

Subcontractor Budgets

Co-Investigator Institution Status Total Subcontractor Budget (including indirects)

Subcontractor One Sub1 Institution Submitted $50,000.00

_ Enter Budget

7. Toview the Total Summary of the Subcontract Budget(s), select Open next to the Budget field to open the Renewal Budget & Progress
Report renewal budget detail. Under the Subcontractor Summary expense category, you will find your updated Subcontractor Budget(s)
Total Subcontractor Budget amount(s) and the Modified Total Direct Cost of the Subcontractor Budget(s). The Subcontractor Budget(s)
for the Renewal Budget & Progress Report are now ready to submit as part of the renewal budget.

BB Budget - Work - Microsoft Edge o x
v Renewal Budget . : o - —
9 1 https://cff.smartsimplebk.com/s_viewpagefiald jsp?fieldid=1681477&codedid =fG5YO3BLIxBcP 1JQBIBCIRcDZD... A} &,
Budget PDF: 3 Subcontractor Summary  (Enter Indirsct costs on ts if - refer to CFF Policies and Guidslines.)
Budgen ) _ _ _ Modted Tois
Go-investigator | institution Status Totzl Subsontractor Budget (including indireots) -
Direct Cost
Generated Budget PDF: n
Subconfract | Sub1 Institution Submitted $50.000.00 50.00
| confirm that subcentractor actuals for this reporting period have been entered.
Subcontract Sub2 Institution Submitied $50.000.00 50.00
Co-Investigator Institution
Subtotal: $150,000.00 $0.00
Subcontractor One Sub1 Institution
Subcontractor Two Sub2 Institution . N T'r“al Dirﬁf‘):f{‘: $150,000.0
Subcontractor Three Sub3 Institution Modified Total Direct Costs: $0.00
Indirect Costs: $0.00
(i slowable. Refer o CFF Policies and Guidefnes. Must be less tian 50,00
~ Budget Justification Total Estimated Budget:  $150,000.0
) X = = Save Year 2  Close Budget
Budget Justification: m
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Report of Expenditures - Subcontractor Budgets

(Please refer to the guide “How to Enter in Financial Reports” and “How to Enter in the Report of Expenditures” for further guidance on the submission of the Report of Expenditures)

1. You may find all pending deliverables including your Report of Expenditures by clicking on Upcoming Deliverables under My Activities.
PLEASE NOTE: You will only be able to view deliverables associated to an Award if the Principal Investigator has added you as a contact to
their award (For more information, refer to “How to Add Contacts” guide)

: My Applications  Funding Opportunities  Extemal Requests  UserGuide  Privacy&Secury |y M @)
1 . 0
Active Awards Past Awards
3 0 F' §
Upcoming Deliverables Submitted Deliverables Completed Deliverables
2 0
Scheduled Payments Paid Payments

2. The Upcoming Deliverables page lists all outstanding deliverables for a given award. To begin, select the Report of Expenditures in Pending
status.

5“3‘._.;3..; My Awards My Applications  Funding Opportunities  External Requests  User Guide  Privacy & Security ﬂ Q 9

o o IRELEl ¢
Award ID ¢ Award Number ¢ Deliverable ¢ Deadline % Status % Award Period ¢ Description
=] WAYNE2362 0054776223 Award Letter 04/01/2023 Pending 03/01/2023 - 02/29/2024
WAYNEZ23G2 0054776223 Renewal Budget & Progress Report 12/02/2023 In Progress 03/01/2023 - 02/29/2024

w @

WAYNEZ362 0054776223 Feport of Expenditures 31/ Pending
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3. Onthe Report of Expenditures page, select Begin Preparation. This will update the status of the Report of Expenditures to In Progress.

MyAwerds My Applcations  Funding Opportunilles  ExtemalRequests  UserGuide  Privacy Securly (@)

005477G223 - Report of Expenditures

RFA Name: |

Activity Type: Report of Expenditures

Status: Pe

* Scheduled Date: 05/31/2024

* Activity Owner: Bruce Wayne [

CFF Awatd Number: WAYNE23G2 Report Date:

Center Number: Principai Investigator: B e

Program Number: Institution Name: Gotham instiute

Award Amount Budget Poriod From: p3/01/2023 . 02/25/2024

Award Period Start: 03/01/2023
Award Period End: 02/29/2024

Budget Access

Buage
ddedasa

o g T

1 0f expencitirs detais can only be view ipal Invesvgator, CF Center Director [for care center grants] and Financial/Grants Dfficer,If any oiner contacts shoud have The aDilty 10 view Snd Enter BUTGe! of 187 OF EXPENCITUTE US1aNS nter il name Delow Snd Sélect Iam from T resuling st If he contact Soss Nt appeer they mul
e

awerd. Wuliple contacts can be se)

4. When the Report of Expenditures is in In Progress status, you will be able to view/edit the Subcontractor Budget(s) associated with the
award record. To view/edit a Subcontractor Budget, select Enter Budget next to the Subcontractor Budget line-item.
PLEASE NOTE: Only the Principal Investigator, Financial Officer, or Grants Officer can edit the Subcontractor Budget. If you are a contact
that needs to enter in the budget, you must request Budget Access from the Principal Investigator (Refer to the guide “How to Grant
Budget Access”).

005477G223 - Report of Expenditures

RFA Name:

Activity Type: Report of Expenditures

Status: In Progres:

Scheduled Date: 05/31/2024

* Activity Owner: Bruce Wayne (2]

CFF Award Number: WAYNEZ3GZ Report Date
‘Center Number: Principal Investigator:
Program Number: Institution Name
Award Amount: §159,00000 Sudget Period:

Award Period Start: 03/01/2023

Award Period End: 02/2
Report of Expenditures
ol e o
D0 1 confirm that subcontractor actuals for tis reporting period have been enterec
Subcontractor Budgels

Co-investigator Institution Status Total Subcontractor Budget fincluding indirects)

Subcontractor One Subl Institution Submitted $50,000.00 @ G Enter Budget
Subcontractor Two Sub2 Institution Susmitted $50,00000 & Enter Budget

Subcontractor Three Sub3 Institution Suomitied $50,000.00 & Enter Budget
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5. Inthe Subcontractor Budget pop-up window, select the Award Period Year that the Report of Expenditures is reporting on (the Budget
Period Year). Enter in all the budget details of the Subcontractor Budget including the Indirect Costs (if applicable). Select Save then Close
Budget to close the Subcontractor Budget pop-up window. Select Save My Work on the Report of Expenditures page to save the
budgetary information entered in the Subcontractor Budget details.

PLEASE NOTE: The Subcontractor Budget pop-up window WILL NOT allow you to edit any budget details for the previous or future award
period year(s) of the award. The Subcontractor Budget pop-up window will only allow you to edit the Subcontractor Budget details of the
award period that correlates to the Report of Expenditures budget period.

i e ‘ Subcontractor Budget - Work - Microsoft Edge - [ 574 My Awards My Applications  Funding Opportunities  External Requests Jser Guide  Pr
m [ https//cffsmartsimplebk.com/s_viewpagefield jspifieldid=16826808&codedid =SUTMMgFADIEMGWeAROEVE...  AF
. 1 || Pericd2  Summary .
J05477G223 - Report of Expendity - B
RFA Name: ROE SUBCONTRACTOR | | pincipal Investigator: Bruce Wayne Application Number: 005477G223
Activity Type: Report of Expenditures Institution Name: Gotham Institute
- I
Status: In Progress ) Budget Period From: 03/01/2023 To: 121292024 B | |* Scheduled Date: 05/31/2024
* Activity Owner: Bruce wayne [

CFF Award Number: 0 Sataries & Benefis {Salaries ars cestricted 1o the Fedwral salary cap ($212,100.00 in 2023.)

Center Number:

Program Number:

Award Amount; &3 Consultant Expenses (Refer to CFF Policies and Guidelines for requirements and sficwable costs ) To: 02726/2024 I

Award Period Start: 03/01/2023

; Travel (Travel cannot exceed $15,000.00 per perscniper year.)
Award Period End: 02/29/2024

Report of Expenditure
port of Expel .L_S [ Enter ROE B Consumable Supplies  (llemize by eategary, ¢.g., general clinical, aMfice, ot}
[

(] I confirm that subcontractor actusls for this report
3 Major Equipment  [Must list ems greater than 85,000 sach)

LBk ) B Othor Expenses (indirects Alowed) (emize by category, ¢.g., edusation materials, mincr equipment

Subcontractor Cne ¥ Enter Budget
3 Ciher Expenses (Indirects Hot Allowad) (ibemize by category, . g., sducation materials, minoe squipment )

Subcontractor Two # Enter Budget

Subcontractor Three Total Direct Costs:  $45,000.00 (& Enter Budget

Modified Total Direct Costs:  $45,000.00

Budget Actuals PDF: m A
sk o s s

Balance: $0,000.00
Total Projected Budget:  $50,000.00
Prepared By: Bruce Wayne

& Save Year 1 x Close Budget
sudget Access

Budget and report of expenditure details can only be viewed by the Principal Investigator. CF Center Director [for care center grants] and Financial/Grants Officer If any other contacts should have the ability 1o view and enter budget or report of expenditure detads enter their name below and select them from the resulting list If the contac
added as a contact on the award. Mukiiple contacts can be selected

CO<e




CYSTIC FIBROSIS
FOUNDATION®

6. Once the Subcontractor Budget(s) have been entered in, select the check box next to “I confirm that subcontractor actuals for this reporting
period have been entered.” to acknowledge that the Subcontractor Budget(s) related to the Report of Expenditures budget period have

been reviewed.

Activity Owner: Bruce Wayne [

CFF Award Number: WAYNEZ3G2 Report Date:
Center Number Principal Investigator:

Program Number; Insttution Name:

Award Amount $15200000 Budget Period: To 022972024

Award Period Start; 03/01/2023

Award Period End: 02,

Report of Expenditures
¥ o

Co-lnvestigator Institution Status “Total Subcontractor Budget (including indirects)

Subcontractor One Sud Institution Submitted $5000000 @ Enter Budget

7. Toview the Total Summary of the Subcontract Budget(s), select Enter ROE next to the Report of Expenditures field to open the Report of
Expenditures. Under the Subcontractor Summary expense category, you will find your updated Subcontractor Budget(s) Total
Subcontractor Budget amount(s) and the Modified Total Direct Cost of the Subcontractor Budget(s). The Subcontractor Budget(s) for the
Report of Expenditures are now ready to submit as part of the expenditure report.

Report of Expenditures (RFA) - Work - Microsoft Edge - o x
RFA Name: . i B <)
()  httpsy//cHf.smartsimplebk.com/s_viewpagefield jsp2fieldid=168 dHxt7Z\ SjdOByd2YiwoH2Jb a A =
Activity Type: | Report of Expenditures VY S S -
Status: = In Progress ~ |4 Subtotal: $0
* Activity Owner: = Bruce Wayne m; © Add Other Expense (Indirects Not Allowed
Budget Year: | 1 |4
CFF Award Number: 3 Subcontractor Summary (Enter Indirect costs on Subcontractor amounts if allowable - refer to CFF Policies and Guidelines.)
Center Number: - & -
o-Investigator nstituon Status fotail Subcontractor Budget (including indirects)
Program Number:
Award Amount: Subcontractor O | Subl Institution Submitied $50,000.00 525,000.00
£
. Subcontractor Ti | Sub2 Institution Submitied 550,000.00 525,000.00
Award Period Start:  03/01/2023 a
Subcontractor T | Sub3 Institution Submitied $50,000.00 525,000.00
Award Period End: | 02/29/2024 =1k0]
subtotal $150,000.00
Report of Expenditures :
Pl (# Enter ROE
Total Direct Costs
$150,000.00
| confirm that subcontractor actuals for this reporting period have been entered Masimum & & ot 20
z s Indirect Costs:
Co-Investigator Institution b, Matar i GFF B oo et Casi e
Subcontractor One Sub1 Institution Total Expenses: $459,000.00
Subcontractor Two Sub2 Institution Tot Aot b, b et s
Actual Expenses and Total Amcunt to be Reperted Variance: $5,000.00
Subcontractor Three Sub3 Institution
B Save Period 1 * Close Budget




